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Georgia Professional Development System for Early Childhood Educators

Administrator Accessibility: Home Visitor

Step 1: To create a GaPDS account, go to www.gapds.decal.ga.gov

Step 2: The GaPDS Home Page displays:
A. Click Login/ Register

Login / Register Help @

Georgia Professional Development System
G a PDS for Early Childhood Educators

# Home Trainings ¥ Conferences ¥ Trainers ¥

Gives all Georgia Early Care and Education Professionals a profile that
job history, diplomas and certificates on file forever

' Gives toachars and directors an easy way 10 Update their credenlials and

degrees
& Has one place 1o search for and register you and your staff fof traming

GaPDS is an Innovative Resource Developed Especially for Early Care and Education Professionals
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Georgia Professional Development System for Early Childhood Educators

Step 3: The Login page displays:
A. Enter GaPDS Admin credentials

& Login

User Name:

HV_Admin

Password:

..I-i.....|

Forgot login information?

[] Pre-K Directors
Check here to login with PANDA credentials

New Users €) Create new account for GaPDS
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Georgia Professional Development System for Early Childhood Educators

Step 4: The Manage Users page displays:

**Note: The Home Visitors Administrator has the ability to view Home Visitor registrants’ profile,
as well as Reports. To search User Records, Admin may search by:

First Name

Last Name
Maiden Name
Email

GaPDS number
Username
GaPDS Status or
Last four of SSN

SR e Ao TP

& Manage Users

Search User Records -

Select —> o

‘ ‘ UserName & Last Name First Name ‘ Email ‘ PDS # ‘ PDS Status ‘ Approved Edit
1 & saha_hm2 Siddabatula Himaja himaja.siddabatula@decal ga.gov 104142 Incomplete % E’/‘
2 & kbwalker Walker Kim mike.chandler@decal ga.gov 66770 Active v @
3 & danny Targaryen Daenerys bridgette person@decal ga.gov 104164 Active ! @
4 & jonsnow Snow Jon bridgette person@decal ga.gov 104157 Active % @
5 & trivi name fnam himaja.siddabatula@decal ga.gov 104148 Incomplete v @
6 & ajolie_hv Jolie Angelina philip.waldock@decal ga.gov 104159 Incomplete ! @
7 & tisi_hvd hv4 tisi sravani tummepalli@decal ga.gov 104174 Incomplete v E’,‘
8 & pvilla_hv Villa Pancho philip.waldock@decal.ga.gov 104160 Incomplete v E’,‘
9 ﬁ tisi_hve hvB tisi sravani tummepali@decal ga.gov 104176 Incomplete o @
10 & tisi_hvd hvb tisi sravani tummepalli@decal .ga.gov 104175 Incomplete v @
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Georgia Professional Development System for Early Childhood Educators

Step 5: While still on the Manage Users page, the Search User Records section will display:

A. Enter accurate information
B. Click ‘Search’

& Manage Users

Search User Records -
| First Name: | Email: PDS Status:

| Home] X Select -—> v

Last Name: PDS #: SSN (4-digits):

Maiden Name: UserName:

Step 6: The Search User Records results display:

A. Click ‘View User Profile’, or the icon resembling a person.

& Manage Users

Search User Records a
First Name: Email: PDS Status:
Home Select = v
Last Name: PDS #: SSN (4-digits):
Maiden Name: UserName:

Search Clear

UserName « ‘ Last Name ‘ First Name ‘ Email ‘ PDS # ‘ PDS Status ‘ Approved ‘ Edit

v2019 Vistor Home alexis-breanna jefferson@decal ga.gov 104166 Active v E},‘
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Step 7: The user’s PDS profile displays:

& PDS Profile

Username: HV2019
Comments -
PDS #: 104166

Profile Status: Active Add Comment @ J W& e
e f“/.' HH

No comments found

Icon Legend

@ Expired
Home Visto

« Verified by Trainer ome Vister

¥ Print Certificate Primary Phone #: Email:

(404) 267-2760 (Work) alexis-breanna. jefferson@decal ga.gov

2 Upload Evidence

@ View Evidence

® Delete Evidence
Education Information -
Training Information v
Employment Information -
Other Career Data (Optional) v
Demographics Information (Optional) v

Back to Manage Users

b. Click the Back to Manage Users button to return to the Manage Users search page.
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Georgia Professional Development System for Early Childhood Educators

Step 8: In order to access ‘Reports™

A. Click ‘Reports’

Admin v Afm—

& Manage Users

Search User Records -
First Name: Email: PDS Status:
Select —= s
Last Name: PDS #: SSN (4-digits):
Maiden Name: UserName:
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Georgia Professional Development System for Early Childhood Educators

Step 9: The GaPDS Reports page displays:

A. From the Select Report drop down box, select the appropriate report.

lsal GaPDS Reports

Select Report:

Select = v

]
Select —»

Home Visitor Summary Report
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Georgia Professional Development System for Early Childhood Educators

Step 10: To view Home Visitor Summary Report:

A. Enter the appropriate:

a. From Date
Home Visitor Site
Home Visitor Model(s)
Credentials
To Date
Home Visitor Roles(s)
Training Report

@ Mo oo o

Ll GaPDS Reports

Select Report:

Home Visitor Summary Report ~

To Date

| =

Home Visitor Site [advocates of Children Bartow, 1|L]
Home Visiting Model(s [PAT, HFA, NFP, EHS-HB, Other | ¥|

‘Cert\fied Lactation Counselor ((M

| | Civoue

|Home Visitor, Supervisor, First M

Home Visitor Role(s)

Training Catego

|Tvpica| and atypical child develulﬂ

B. Click ‘View Report’

lshl GaPDS Reports

Select Report:

Home Visitor Summary Report ~
From Date | | Cinuee To Date | |Fnu |
Home Visitor Site |Advocates of Children Bartow, ,M Home Visitor Role(s) |Hume Visitor, Supervisor, First M
Home Visiting Model(s) |PAT, HFA, NFP, EHS-HB, Other M Training Category |Typica| and atypical child devel-ll]

Credentials |Cert|f|ed Lactation Counselor ((M
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Georgia Professional Development System for Early Childhood Educators

Step 11: The Home Visitors Training Report results displays:

l:nl GaPDS Reports

Select Report:

Home Visitor Summary Report ~
From Date [1/1/2018 12:00:00 AM | Cinore To Date [1/31/2019 12:00:00 aM | Cnore
Home Visitor Site [Advocates of Children Bartow, am Home Visitor Role(s) [Home visitor, Supervisor, First |L]

Home Visiting Model(s) |PAT, HFA, NFP, EHS-HB, Other M Training Category |Typ|ca\ and atypical child develwlﬂ
Credentials |Certiﬁed Lactation Counselor ([IL]
——

4 41 of1 p p| < Find | Next [, -

Home Visitor Training Report

Baby Luv
PD5# Last Name First Name Email Address Role(s) Education Level
1 104157 Snow Jon bridgette. .ga.gov perv Masters Degres
Gender : Male Language: Spanish Age Range: 30 and Under Model(s): PAT, HFA, NFP, EHS-HB, Other

Race: Native Hawaiian or Other Pacif

Training Information

Training Name Category Training Date
1 Equipment, Acfivities, and Sirategies For Promoting Child hezlth and wellness 101972013
Physical Activity
= Early Language Development In Children Early language and communication 8/9/2018
Credential Information
Credential Earned Expiration
1 Center-Based Infant Toddler CDA 6/5/2018 6/5/2019
2 | Cerfified Lactation Counselor (CLC) 42042019 421/2024
3 Home Visitor CDA 61232017 6/23/2022
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